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Job Function / Family



    HG Partnerships, Portfolio and Fund Mgmt : We cover Affordable Housing portfolio and fund management strategy, the operationalisation and management of grant programme delivery and strategic partnerships, aligning funding to the needs and priorities of places. We identify and manage emerging risks and are responsible for developing and maintaining engaging relationships with strategic partners, housing providers and key stakeholders. We deal with the day-to-day identification of growth areas and Affordable Housing opportunities, funding requests, allocation recommendations, grant award, monitoring of schemes, site visits, budgets, and reporting. We proactively contract manage counterparties across a range of grant recipients across a multibillion-pound funding programme.



    Role Classification


        
            Job Level
                

                Level 15
                

        


        
            Values and behaviour framework
                

                Leaders / aspiring leaders
                

Additional behaviours aspired to by colleagues who have direct reports or are responsible for leading work through others (i.e. managers, project leaders, those who own an area of technical expertise)        
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    Role Purpose


    
The role holder will provide portfolio management support, and accurate and timely local forecasting of expenditure and output trajectories, which are essential for the planning, delivery, and overall management of the Affordable Homes (AH) programme.


The role holder collaborates with internal and external customers, promoting a consistent service and outward engagement approach. The role ensures the timely, accurate, and efficient processing of transactions to support the effective delivery of affordable homes.


The role consistently demonstrates and embeds the values and behaviours in daily work, contributing to a positive and inclusive culture.








    Responsibilities


    
            		Manage contracts across a portfolio of investment partners including national and or local Registered Provider's, Local Authorities, Urban Regeneration Budgets, specialist and community providers to ensure delivery.


            		Work collaboratively with colleagues acroos the organisation to ensure resources are deployed appropriately to meet targets and respond to priorities and anticipate business needs.


            		Ensure and manage the timely, accurate, and efficient processing of transactions to support delivery of AH grant and outputs.


            		Advise and guide partners through contract requirements to enable allocation, delivery, and drawdown of funding.


            		Continuously manage and review performance and ensure robust forecasting for consistent delivery throughout the financial year.


            		Work collaboratively with internal colleagues to promote consistency in service provision to partners and embed improvements and new ways of working. 


            		Develop and adopt best practice through continuous improvement of business processes across the organisation.


    




                    Additional information


            Qualifications, knowledge and experience


            


		Degree-level or relevant professional qualification or equivalent experience.


		Knowledge of the key current policy issues affecting affordable housing sector.


		Experience of contracting, programme management and housing delivery, excellent analysis skills specifically forecasting and budgeting.
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