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[bookmark: _Toc148102402]Job purpose 
· Significant responsibility to ensure the annual accounts, with a Balance Sheet in excess of £20bn, are prepared on time, to standard, are free from material misstatements and are given a clean audit opinion.
· Where nominated as a delegate, to act on behalf of the Director of Finance in Project and Programme Boards, representing the view of Finance and providing technical advice to inform strategic and operational decisions across the business.
· Liaise with the NAO audit team to help them plan their audit work and deal with technical queries during the audit to ensure that the Agency’s accounts are cleared by NAO in line with the planned timetable for publication. 
· Ensure all NAO recommendations following their annual audit are carried out and embedded in better ways of working, including liaison with directorates where recommendations require control improvements to processes managed by their team.
· Be a delegate for senior members of the Finance Team, including the Director of Finance, in discussions with Agency colleagues, to push a coordinated agenda to colleagues, ensure consistency of approach and ultimately, and to ensure that Finance can gain assurance over data supporting the Agency’s accounts via the annual Data Assurance Statement process and wider year-end procedures.
· To direct and manage the work of staff providing accurate and timely reporting and analysis of performance to date and future forecasts to meet the needs of the Department, Board & individual Agency directorates and to inform further discussion/challenge between Finance Business Partners and directorates so that budgets and resources are managed effectively, and decisions are made based on robust data.
· To prepare papers supporting the Agency’s annual accounting process and present them to senior management and/or the Agency’s Audit & Risk Committee/Investment Committee, for challenge.
· To direct and manage work supporting critical accounting estimates for the Agency’s accounts, including development of complex financial models, identification, and application of suitable inputs to these models based on analysis of relevant data from assured sources and documentation of model methodologies and assurance processes to support compliance with the Agency’s critical model's policy.
· Be a proactive leader within Finance, reaching out to colleagues across the Agency to promote good financial practice and provide training. Initiating positive change to improve financial literacy and adherence to accounting standards and practices i.e., leading systems changes, improving processes, embedding good financial governance.
· To identify, specify, direct and support system development which enables improved processes, assurance, and data availability.  
· To oversee & quality assure the reconciliation of data between key Agency systems, supporting assurance over reporting and identifying/resolving reoccurring issues requiring system/process improvements.
· To direct and co-ordinate work between Finance teams and directorates to provide data for commissions or ad-hoc queries from MHCLG and other external stakeholders. 
· Ensure that the Agency is compliant in all tax matters. 
· Ensure that Agency projects / transactions are accounted for correctly, in line with FREM, HMT PES papers, MPM, IFRS and regarding materiality/risk of error. 
· Work closely with all colleagues in the Agency to ensure sufficient knowledge is gained to inform the entry of data in systems to inform appropriate accounting and disclosure and to prompt colleagues to seek advice from Finance for complex transactions. 
· Prepare the Agency’s annual Pension Scheme accounts and provide support to the audit by the Scheme’s appointed auditors and present the final accounts for approval by the Scheme’s Board of Trustees.


Key relationships
· Strong, collaborative relationship with peers at the Department;
· The Board and its Committees are kept informed of financial performance on a timely basis;
· Key contact for the annual audit process with the National Audit Office;
· Ensure Line Manager (Head of Programme Accounting) and Finance colleagues are aware of any issues which may arise and escalate to the Director of Finance as necessary;
· Providing support to Finance Business Partners;
· Good relationships with delivery teams are essential & may require some travel;
· Liaison with all internal customers, including training as required.


[bookmark: _Toc148102403]Key accountabilities and responsibilities
· Regular reporting to the Board and its Committees to keep them informed of status and emerging issues in relation to the Annual Report & Accounts. 
· Preparation of monthly, quarterly, and annual financial accounting information for inclusion in annual accounts and quarterly consolidation returns to the Agency’s sponsor department, including all required disclosures under IFRS. 
· Organization, co-ordination, and preparation of both the Annual Report and Financial Statement elements of the annual year end statutory reporting to be laid in Parliament. This requires significant planning and crucial communication with both the Department and the National Audit Office to meet tight deadlines as set out by Treasury. 
· Provide information on forecast investment returns to other finance teams. 
· Develop and maintain effective controls relevant to the recording and valuation of financial investments, including collaboration with IT and delivery teams to develop robust systems to record, monitor and value investments accurately for inclusion in annual accounts. 
· Develop and maintain business partnering relationships with relevant delivery teams and work closely with the Finance Business Partner Investments to provide a comprehensive service to the Investment directorate. 
· Contribute significantly to the core systems project, including liaison with project coordinators, drafting of Finance requirements, outlining the key requirements of Finance and specific areas of Finance re reporting. 
· Advice, training and guidance to relevant delivery areas and corporate teams on systems, processes, controls, and any other financial subjects as required. 
· Support junior staff from all Finance sub-teams to develop within a culture which encourages innovation.
· Line management responsibilities, including objectives, appraisals, and mentoring.
· Coordination of Finance wide apprentice training and rotation across teams. 
· Responsibility to produce quality financial and management information, including reports to Directors' Group, Board, other committees, and internal and external stakeholders as required. 
· Responsible for production of monthly financial performance data to MHCLG.  
· Significant contribution to agency level monitoring of performance against budgets and long-term financial plans. Early warning of potential issues and provide analysis and challenge of financial information. 
· Provision of information to relevant Finance Business partners to provide a comprehensive monthly financial reporting pack to Directors, covering performance against delivery budgets, operating costs budgets and key financial metrics such as profit on disposals, average return from loans and equity investments.  
· Responsible for production of accounting adjustments (e.g., accruals, reallocation/capitalization of costs) to inform the monthly, quarterly, and full-year budget & balance-sheet position for staff and other operating costs, grants, non-current assets, and payables/receivables, including preparation of notes and disclosures for the Agency’s Statutory Accounts. 
· Co-ordination and preparation of the Remuneration Report, which is a key part of the Agency’s Annual Report. 
· Accounting for monitoring and reporting on the Agency’s investment portfolio including Help to Buy, Land portfolio, and all other Financial Account headings. 
· Review and provide technical advice on the accounting treatment of new programmes, investments, and approvals. 
· Manage databases of financial investments and monitor movements on a regular basis. 
· Provide challenge to the business on investment carrying values 
· Review of new accounting standards and guidance issued by HM Treasury in the FReM and provision of guidance to other Finance teams to ensure that information is captured, recorded, and reported appropriately in line with statutory and public sector accounting and budget requirements. Production of training material for the business in relation to accounting requirements or budget guidance. 
· Reporting on the Agency’s specialist and complex programmes/projects and ensuring that all relevant transactions are captured and valued correctly. Supporting this, to develop and maintain effective controls relevant to the recording of transactions and manage the review of accounting treatments for new programmes, investments, and approvals against IFRS and budget requirements. 
· Monitoring and reporting on the Agency’s group companies, Pension Scheme Accounts and for preparing the pensions disclosures for the annual report and accounts.
· Maintain compliance with all taxation laws and filing deadlines, including VAT and Corporation Tax.

[bookmark: _Toc148102404]Key qualifications, knowledge, and experience
Essential Qualifications:
· Recognised professional accountancy qualification, such as ACA, ACCA, CIPFA, CIMA 
· Member of professional accountancy body.
Essential Skills/Experience:
· Excellent level of technical accountancy knowledge including IFRS & Tax
· considerable experience of year-end accounts closure process 
· Advanced data interrogation and analytical skills 
· Excellent report writing skills 
· Excellent planning, communication, and organizational skills to meet tight deadlines and to manage both own and the team workloads, as well as multiple stakeholders across the Agency and Government.
Desirable:
· Experience of government accounting requirements, in particular resource accounting and budgeting 
· Property/housing sector experience
· Advanced knowledge of Business Objects or similar reporting tools 


[bookmark: _Toc148102405]Values and key behaviours
Ambitious:
· [bookmark: _Int_fCq0IWON]Sharing your view, providing advice and backing it up with facts. Positively engaging with change. Taking personal responsibility for closing off tasks, projects, and activities.
 
Commercial:
· Using communication, influencing skills and tenacity to effectively progress complex situations and achieve results.
· Apply the highest standards in the management of public money. 

Collaborative:
· Being aware and considerate of other’s work requirements and well-being. Fostering mutually constructive and respectful relationships internally and externally. Recognizing that we do not have all the answers and our work is strengthened by the expertise and advice of others. 
  
Homes England values
· Role model and live our values and behavior's in everything you do and celebrate successes through others.  
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Respectful

As the core principle,
this runs through

all our values and
behaviours
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Impactful

We combine our
commercial expertise
with social purpose to
deliver value for
money and maximise
our positive impact

Accountable

We are empowered to
lead by example, take
responsibility for our
actions and speak up
for what’s right

Innovative

We are bold, creative
thinkers who embrace
change, never stop
learning and always
look for a better way
to do things

Inclusive

We recognise and
value everyone as
individuals and draw
strength from our
differences

Collaborative

We share information,
align priorities, and use
our collective
knowledge and
experience to achieve
great results





