OFFICIAL

OFFICIAL

	Job Role Profile
Technical & Commercial Capital Projects – Assistant Manager
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Job Code: 
Role Purpose
The role holder is responsible for supporting the unlocking of land through the design, procurement, delivery and project management of enabling and infrastructure works (Capital Works), ensuring safe, efficient and cost-effective outcomes. Capital Works may include demolition, highways infrastructure, utilities, drainage, bulk earthworks and decontamination activities. The role holder manages provides technical/input to support the de-risking of sites in preparation for residential development, including the procurement and management of capital works contracts. 

The role requires development of strong collaborative relationships across Homes England and with external stakeholders, such as local authorities, developers, contractors and local communities. 

The role consistently demonstrates and embeds the values and behaviours in daily work, contributing to a positive and inclusive culture.
Responsibilities
· Manage the design, procurement and delivery of lower value enabling and infrastructure works (Capital Works) and support Managers and Senior Managers to project manage the design, procurement and delivery of higher risk enabling and infrastructure works (Capital Works).
· Draft and review technical scope of works and tender documents for construction works, demolition contracts, specialist technical studies, transportation, utilities servicing, infrastructure design and delivery. Where such schemes of work are not complex, to take the lead in procuring and commissioning surveys and/or works contracts.
· Reviewing and challenging health and safety risks and Designers Risk Assessments as the Client on projects in accordance with CDM regulations and Homes England guidance documentation and assisting with CDM audits of our projects.
· Provide commercial management of capital projects including setting and managing budgets, risk management, schedule management, review of legal agreements and management of Professional Service and Construction contracts.
· Undertaking regular site visits to assess if progress is being made in accordance with the programme, identify any health and safety issues and to raise challenges accordingly at monthly progress meeting.
· Analyse project costs and forecasts, risks, programmes and other project data and use this analysis to inform management reporting and to update internal systems.
· Exercise professional judgement in determining when issues require escalation and when they can be resolved within delegated authority
· Builds and manages effective relationships with internal teams and external stakeholders to ensure successful project delivery and value for money. 
· Use your expertise to contribute to the development of Capital Projects processes and procedures and support colleagues across Homes England by sharing adopting and championing best practice
· Supporting the Heads of Team with reporting and team organisation, including gathering and presenting performance data, arranging CPD and essential training and organising team meetings.
· Provide clear and timely updates to senior leadership, advising on risks, changes and progress of Capital Works.
Additional information
Qualifications, knowledge and experience
· Degree or qualification in engineering, construction, surveying or related technical discipline. 
· Experience of working on infrastructure, housing, construction or land regeneration projects (capital works).
· Awareness of technical and construction risk management.
· Some experience in project management and/or cost management for construction and/or infrastructure works/housing projects, including awareness of various forms of contracts, including NEC and JCT. 
· Commitment to professional development, learning both in-role and through additional studies, and supporting the team.
Job Function / Family
Property & Construction Projects: We oversee project delivery of complex capital infrastructure and construction projects. Our roles are either directly responsible for the end-to-end delivery of a project or are responsible for funding (via financial interventions including grant and hybrid grant), monitoring, contract management and supporting project delivery via our partner organisations under funding agreements. We play a key role in governance and assurance, collaborating with stakeholders to drive delivery against clearly defined outcomes that are achieved within the agreed time, cost, and quality constraints. Roles managing financial interventions apply their specialist, technical knowledge in multi-disciplinary teams to support housing, regeneration and infrastructure projects, including change management & contractual variations, carrying out viability appraisals, due diligence and clawback assessments, assessing funding packages to ensure infrastructure, housing and regeneration outputs are delivered. These roles have a key role in the budget management and delivery of national programmes and portfolios, including inputting via a “feedback loop” supporting the contracting of new business. 
Role Classification
Job Level 
Level 14 
Values and behaviour framework 
Leaders / aspiring leaders 
Additional behaviours aspired to by colleagues who have direct reports or are responsible for leading work through others (i.e. managers, project leaders, those who own an area of technical expertise) 
Legend 
			c 



	Low priority    
		c 



	Normal priority    
		c 



	High priority    
		g 



	Not assessable
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