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    Role Purpose


    The role delivers the Agency’s commercial and procurement strategy, ensuring a cost-effective, centrally led commercial function.


The role supports complex procurement and disposal activities, including public works contracts, and works closely with stakeholders across directorates to embed best practices in contract management. The role enhances commercial capability and ensures compliance with evolving legislation.


The role consistently demonstrates and embeds the values and behaviours in daily work, contributing to a positive and inclusive culture.






    Responsibilities


    
            		Lead and support complex procurement and disposal exercises, including high-value contracts and developer selection projects.


            		Drive the implementation of the Procurement Act 2023 across the commercial function, ensuring compliance and strategic alignment.


            		Develop and maintain effective procurement processes and guidance, ensuring consistency and legal compliance across the Agency.


            		Provide commercial input into business cases subject to government spend controls, ensuring clarity and strategic alignment.


            		Oversee and support colleagues within the commercial team, contributing to capability building and team development.


            		Analyse and assess contract criticality using tiering models, advising on appropriate management tools and templates.


            		Maintain and update the contract register and cost savings tracker, ensuring accurate reporting of supplier performance and savings.


            		Develop and promote commercial best practice guidance for complex projects, enhancing consistency and quality.


            		Engage regularly with stakeholders to shape and update the commercial pipeline, ensuring alignment with strategic priorities.


            		Collaborate with internal teams and external partners to support strategic commercial initiatives.


    




                    Additional information


            Qualifications, knowledge and experience


            

		MCIPS or equivalent procurement qualification (or currently working towards).


		Advanced Practitioner status under the Procurement Act 2023 (or currently working towards).


		Additional qualification in ACCA, MIIA, CCAB, RICS or relevant property/housing disciplines.


		Minimum 5 years’ experience in public procurement, including complex commercial environments.


		Strong understanding of public procurement legislation and government strategic procurement policies.


		Experience in developing and delivering high-value contracts with measurable outcomes.


		Experience operating within governance and control environments, ideally within government.
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    Contract and Supplier Mgmt : Our roles involve the administration of contracts and maintaining vendor contracts, including the outsourcing of work and management of third-party resources. We effectively manage supplier relationships through evaluating and negotiating of contracts. We also facilitate development of team and partner relationships with vendors/suppliers and maintain relationships for long-term contracts.



    Role Classification


        
            Job Level
                

                Level 16
                

        


        
            Values and behaviour framework
                

                Leaders / aspiring leaders
                

Additional behaviours aspired to by colleagues who have direct reports or are responsible for leading work through others (i.e. managers, project leaders, those who own an area of technical expertise)        
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