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	Job role title
	Portfolio Manager – Equity Portfolio Management

	Directorate
	National Housing Bank

	Team
	Equity

	Reports to
	Head – Equity and JV Partnerships, Portfolio Management



[bookmark: _Toc148102402]Role purpose 
The holder of this position will be responsible for managing a portfolio of Equity and Joint Venture transactions for Homes England. For the Investment manager, these will be complex either by purpose, nature of client or deal structure, the portfolio size will vary according to complexity. Furthermore, the Manager will provide support to colleagues transacting these deals, feed in both lessons learned and supporting through investment appraisal and business case approval processes. 
Key responsibilities will be to undertake relevant investment analytics, provide strong stewardship, managing risks and lead client relationships. Regular monitoring, reporting and assurance is a key feature. Managing and maintaining the relationships with stakeholders both internal and external is a key factor.
They will also from time to time have a role in transacting new investment proposals which include contributing to the investment appraisal and the business case approval processes. This could include due diligence of underlying real estate, negotiating commercial terms with counterparties, reviewing and analysing investment appraisals and cashflows, contributing to early stage papers setting out the investment proposal and support the drafting of business cases for approval by senior stakeholders. 
The post holder will initially report directly to the Head of Equity, JVs and Partnerships in Portfolio Management albeit on some occasions there may be peer reporting. 
The role is to ensure that homes and funding are delivered as planned in line with the risk appetite and annual budget of Homes England. 

[bookmark: _Toc148102403]Key responsibilities
· Ensure delivery of housing starts and completions and budgeted Spend and Receipts in line with the Agency’s Annual Business Plans and the transaction level business plan.
· Developing strong and positive relationships with Investment / Joint Venture Partners and professional advisers.
· Support transaction colleagues in Product Equity and Partnerships team in structuring new equity deals, which will include (but not limited to): supporting the development of the business case to invest, negotiating terms of the investment and investment appraisal, and managing advisors. This will also include feeding in lessons learned from the portfolio already under management.
· Identify key risks and manage the risk profile and performance of the transactions within the risk appetite of the agency and in line with the Recovery Rate / delivery objectives of the Deal. 
· Maintain and report on relevant data metrics on a monthly basis for asset performance including portfolio composition and stewardship activity and provide robust quality assurance and reporting as required, supplemented with a semi-annual performance updates and Annual Reviews. Additional reporting may be required as appropriate to the senior management forum.
· Undertake detailed financial and commercial analysis of the transaction and develop a solid understanding of the deal objectives / business plan and wider portfolio including undertaking sensitivities at deal level, and monitoring relevant commercial metrics such as NPVs, IRRs, Cash Multiples, Value for Money analyses, where appropriate movements share price / NAVs, and provide a view of performance against relevant covenants / debt milestones where relevant.
· Ensure Homes England compliance with the terms of underlying transaction agreements including timely operational activity such as drawdowns, payments and provision of monthly management information, receipt of Board Papers. Monitor and ensure client compliance with their obligations under the documentation.
· Work flexibly across the different teams within Product Equity and Partnerships to support activity as business need requires. 
· Work collaboratively with colleagues from across the Agency to provide advice and support in relation to strategic and place-based investment opportunities and other interventions to meet Agency objectives.

[bookmark: _Toc148102404]Key qualifications, knowledge and experience
· Degree level qualification, and a professional qualification or equivalent experience of industry professional e.g., Corporate Finance, Real Estate, Banker, Accountant or similar.
· Excellent Excel skills are essential, and a proficient understanding of cashflow analysis and financial modelling would be ideal. Experience in a corporate finance environment, transaction services or a Project Finance role would be preferred.
· Good experience and understanding of risk and client management of a portfolio of equity and debt investments in the real estate sector, including understanding of deal execution documents (such as Shareholder Agreements, Side Letters), and working with underperforming transactions.
· Excellent communication skills both verbal and written are essential due to the level of reporting to senior management.
· Good organisational skills and the ability to prioritise own workload and meet tight deadlines.

[bookmark: _Toc148102405]Values and key behaviours
Homes England colleagues are expected to be flexible in undertaking duties and responsibilities commensurate with the general character of the role and level of responsibility.

The role consistently demonstrates and embeds the values and behaviours in daily work, contributing to a positive and inclusive culture.
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Respectful

As the core principle,
this runs through

all our values and
behaviours

2 oty &) o Q

Impactful

We combine our
commercial expertise
with social purpose to
deliver value for
money and maximise
our positive impact

Accountable

We are empowered to
lead by example, take
responsibility for our
actions and speak up
for what’s right

Innovative

We are bold, creative
thinkers who embrace
change, never stop
learning and always
look for a better way
to do things

Inclusive

We recognise and
value everyone as
individuals and draw
strength from our
differences

Collaborative

We share information,
align priorities, and use
our collective
knowledge and
experience to achieve
great results





