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Analyst - Reporting (Programme Management) 
	Directorate
	Social Housing, Safety & Ownership

	Team
	Affordable Housing Grants

	Reports to
	Senior Manager - Reporting

	Direct Reports
	NA



[bookmark: _Toc148102402]Job purpose 
Affordable Housing plays a vital role in meeting the housing needs for vulnerable and low-income tenants, supporting them into housing for rent or low-cost home ownership. The Affordable Housing Grants Team aims to improve the lives of people in our communities by providing grant for development of affordable homes through the Social and Affordable Homes Programmes (AHP 2021-26, SAHP 2026-36 and successor programmes).   
This role involves supporting the reporting requirements of the programmes, collaborating with other colleagues to gather data from various sources to deliver high quality reports.  You will support the Senior Manager – Reporting and wider Programme Management Team and be responsible for providing analytical support to ensure close monitoring of programme delivery against objectives and to support decision making by leaders. Additionally, you will provide administrative support and prepare collateral for regular and ad hoc requests for information.  
This role plays a key part in developing high quality reporting and analytics to support the delivery of the current multi-billion-pound programme and its successors. 
Key relationships
Many of the key relationships in this role will be focused internally. You will collaborate closely with colleagues across the Programme Management Team and across the wider Affordable Housing Grants Team. You may also work with stakeholders in the Digital, Data, Finance and Performance teams.

Externally you will work with Ministry of Housing, Communities and Local Government (MHCLG) and the Regulator of Social Housing (RSH) and at times other external partners such as the National Audit Office, registered providers and combined authorities.

[bookmark: _Toc148102403]Key accountabilities and responsibilities
· Support reporting activity across the team, working closely with colleagues to gather, analyse and present data from a range of systems.
· Prepare regular and ad hoc reports, ensuring outputs are accurate, clear, and meet the needs of internal and external stakeholders.
· Contribute to high-quality programme reporting to support senior leaders ahead of key meetings, often under tight deadlines and managing competing priorities.
· Help ensure data integrity, supporting efforts to improve data quality, consistency, and timeliness across reporting systems.
· Manage and respond to enquiries, including assisting in drafting clear, accurate responses to Parliamentary Questions, FOIs, ministerial correspondence and other stakeholder queries.
· Maintain key information assets including contacts, delivery records, case studies, and internal data sources that support communications and stakeholder engagement.
· Provide general team support, including SharePoint management, filing, maintaining programme management logs, and supporting the smooth running of team processes.

[bookmark: _Toc148102404]Key skills, knowledge and experience
· Strong interest in data, reporting and project/programme delivery, with a willingness to learn and develop further technical skills.
· Excellent digital skills, with knowledge and experience of a range of software applications, including Outlook, Word, Excel and PowerPoint. The ability to produce high quality documents and presentations.
· Advanced Excel skills, with the ability to work confidently with formulas, pivot tables, and charts. Familiarity with Power BI and Microsoft Dynamics is desirable.
· Strong analytical and organisational skills, able to manage multiple tasks and deadlines.
· Ability to communicate clearly, both in writing and verbally – including the ability to present complex data in plain English.
· Excellent attention to detail and a proactive, problem-solving approach.
· A collaborative team player who is happy to support others and build positive relationships.
· A basic understanding of (or interest in learning about) the affordable housing sector.
· Experience supporting reporting cycles and responding to formal correspondence.
· Educated to degree level or with equivalent experience in a relevant area (e.g. data, analytics, programme delivery, or public administration).

[bookmark: _Toc148102405]Values and key behaviours
Homes England colleagues are expected to be flexible in undertaking duties and responsibilities commensurate with the general character of the role and level of responsibility.
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Respectful

As the core principle,
this runs through

all our values and
behaviours
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Impactful

We combine our
commercial expertise
with social purpose to
deliver value for
money and maximise
our positive impact

Accountable

We are empowered to
lead by example, take
responsibility for our
actions and speak up
for what’s right

Innovative

We are bold, creative
thinkers who embrace
change, never stop
learning and always
look for a better way
to do things

Inclusive

We recognise and
value everyone as
individuals and draw
strength from our
differences

Collaborative

We share information,
align priorities, and use
our collective
knowledge and
experience to achieve
great results





