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Assistant Accountant Strategic Finance (Resource) 
	Directorate
	Finance 

	Team
	Strategic Finance and Business Partnering

	Location
	Newcastle

	Reports to
	Senior Manager – Strategic Finance Resource 

	Direct Reports
	N/A

	Financial Accountability
	N/A



Job purpose 
The delivery of the agency’s mission and objectives requires accurate and timely budget monitoring and management, to enable the appropriate business decisions to be taken by the business leaders. The role holder will help to enhance the financial information available to budget holders and support the business in delivery.
Key relationships
· Liaison with all internal customers across Homes England and the National Housing Bank (NHB), including training as required
· Work with and support other finance colleagues to ensure consistency and efficiency
· Good relationships with other corporate and delivery teams are essential
· Maintain good working relationships with external customers, such as NAO and MHCLG;
· Ensure Line Manager is aware of any issues which may arise and escalate to senior colleagues as necessary.
[bookmark: _Toc148102403]Key accountabilities and responsibilities
· Review of data (purchase orders, payment batches etc) to ensure the agency has accurate and timely management information on financial performance.
· Provide advice and guidance when required on payments, billing, coding etc to ensure financial transactions are processed efficiently and effectively.
· Support and also lead in the preparation and submission of returns on financial performance to both internal and external customers e.g. budget holder reports.
· Support the SF NHB lead in the preparation of NHB recharge calculation and monitoring, in addition to maintaining schedules to support allocation methodology.
· Undertake financial analysis and review of management information and liaise with colleagues, both within Finance and across the business, to obtain information and explanations.
· Assist on, and lead in specific areas, budget preparation at a functional or team level. Have the ability to challenge budget submissions using sound and logical reasoning.
· Have a willingness to challenge conventional methods, analysis and reporting to improve the service offered by Finance to the rest of the agency. Explore opportunities to improve systems,
processes and activities to enhance the efficiency and effectiveness of the Finance operation.
· Assist colleagues and other teams on financial issues and support team with delivering to a high standard.
Homes England Employees are expected to be flexible in undertaking duties and responsibilities commensurate with the general character of the role and level of responsibility.

Key performance measures
· Budget holders have confidence in the financial analysis provided and actively engage in the budget setting and monitoring process. The business actively engages with the post holderand communication channels operate effectively both ways.
· Financial records are correct at both the point of entry, in terms of transactions created by the jobholder, but also challenged and corrected in terms of budget areas responsible for.
· Systems and processes are as a minimum maintained but, where appropriate, are improved to ensure efficiencies are identified and delivered.
· Increased data accuracy due to robust validation checks and root cause analysis.

Key skills and knowledge
Qualifications:
· AAT qualified or working towards AAT qualification (or equivalent) and/or experience in a
financial support role.
Essential Skills/Experience:
· Diligent approach, excellent attention to detail and good analytical skills. 
· Proficient user of Microsoft Office, especially Excel. Confidence in dealing with high volume, high value transactions.
· Commitment to continuous improvement.

Desirable Skills/Experience:
· Knowledge of relevant systems and controls.
· Technical accountancy knowledge.
· Relevant experience in public/private sector.
· Experience in a multi-site processing environment.
· Property/housing sector experience.




Values and key behaviours
The post holder will be expected to demonstrate all Homes England values but particularly:
· Collaborative
· Innovative 
· Impactful
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Respectful

As the core principle,
this runs through

all our values and
behaviours
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Impactful

We combine our
commercial expertise
with social purpose to
deliver value for
money and maximise
our positive impact

Accountable

We are empowered to
lead by example, take
responsibility for our
actions and speak up
for what’s right

Innovative

We are bold, creative
thinkers who embrace
change, never stop
learning and always
look for a better way
to do things

Inclusive

We recognise and
value everyone as
individuals and draw
strength from our
differences

Collaborative

We share information,
align priorities, and use
our collective
knowledge and
experience to achieve
great results





