


	HOMES ENGLAND ROLE PROFILE



	Role
	Financial Analysis and Credit Risk Analyst
	Directorate
	Risk

	Reports To
	Senior Financial Analysis & Credit Risk Manager/Head of Financial Due Diligence
	Section
	Financial Due Diligence

	Post Reference
	
	Grade
	Analyst



	Purpose of the Role
Give a brief overview of the job, its context in Homes England and the contribution it makes

	
	The role is responsible for supporting Homes England with the provision of specialist, independent professional advice to the 1st Line Delivery teams to support the management of risks that Homes England are exposed to across the Development, Investment and Grant Directorates. 

The Financial Due Diligence Team are a specialist advisory team of finance professionals that provide tailored, independent credit risk assessments to senior decision makers on the financial risks and potential mitigants of complex Homes England transactions. 

The job holder will be required to provide professional and dedicated technical, financial and administrative support to the team.  This will include gathering and collating complex financial and project specific data within agreed stakeholder deadlines, the calculation, verification and monitoring of financial and economic tests and the preparation of counterparty aggregate exposure data. 

The role holder needs to be highly numerate, organised and have strong attention to detail.    
Key relationships
Develop, manage, and maintain effective internal working relationships across Homes England Risk teams, all Homes England delivery functions, corporate teams and the Delivery Enabling Service team. 






	Main Duties and Key Accountabilities of the jobholder
List the main duties below

	
	 The main duties and responsibilities of the post include to: 
· Calculation and reporting of Homes England Counterparty Aggregate Exposure as part of FDD reporting. 
· Calculation, verification, and monitoring of the financial and economic tests set out in procurement compliant tenders as part of the Homes England Delivery Partners Dynamic Purchase System (DPDPS) and other agency panels and frameworks. 
· Preparation of FDD monitoring trackers for all panels, frameworks, and creditworthiness benchmarking.
· Procurement and management (primary contact) of online credit risk software (e.g., Creditsafe/Experian) including maintaining up to date tailored portfolios.  
· Management of secure systems for transactions subject to Market Abuse Regulations (MAR).
· Financial and project specific data gathering using publicly available information, delivery team data and data from third party sources including Companies House, Creditsafe and industry specific web-based sources (including transaction subject to MAR).
· Support the team with workflow management including core caseload and transaction/market reactive transactions. 
· Management of accurate counterparty creditworthiness rating reporting in agency systems. 
· Coordinating budgets, accounts, invoices and resources. 
· Monitoring the financial standing of organisations by performing daily analysis of credit rating alerts and escalating to senior management in line with agreed policies. 
· Monitoring the financial standing of organisations by performing daily industry specific media searches and reporting/collating sector trends. 
· Support the team in producing high quality reports and presentations including the population of initial counterparty and project specific data into FDD reports and materials to support FDD training to delivery teams. 
· Produce Management Information (MI) to support KPI reporting. 
· Establish and maintain efficient office administration systems for the team and maintain electronic filing for all reports, briefs and correspondence produced by the team. 
· Manage document storage and archiving in line with legal and regulatory requirements, specifically to meet General Data Protection Act requirements.
· Produce minutes and records of meetings and workgroups to a high standard. 
· Provide professional administrative support to assist the teams in undertaking their roles, including co-ordinating the team’s day to day activities, post, travel arrangements and resources such as access to third party tools.  
· To deliver any other duties which are commensurate with the post. 





	
Working Relationships and Contacts
Outline the important relationships that the jobholder must maintain and the sort of issues that must be communicated on and/or engaged with

	
	· The critical relationships are with the direct teams and other Risk Directorate Staff 
· The post holder will have on going essential relationships with key stakeholders across all levels of Homes England, partners, consultants, suppliers and contractors including:
· Development
· Investments 
· Procurement / Commercial 
· Finance 
· DES


	






	Role Requirements


	Qualifications (academic and professional) 
· Minimum of five GSCEs (A to C grades) and 2 A Levels (A to C grades) or a business-related BTEC NHD or a recognised qualification in administration/secretarial skills and demonstrable relevant experience / skills. 
· Intermediate level Microsoft Office capability e.g., Outlook, Word, PowerPoint and Excel. 

Knowledge, Skills and Experience 
· Strong numeracy skills
· Relevant financial/technical/analysis experience. 
· Strong organisational skills. 
· Able to work independently and within a team. 
· Process-driven approach. 
· Strong attention to detail. 
· ‘Can do’ attitude. 
· Ability to work to tight deadlines 




	Homes England Competency Framework & Values 
Homes England Competency Framework – for effective behaviours under each competency, please refer to the ‘Administration’ level for further details. 
Strategic Thinker 
· Considers and understands own role and contribution in delivering Homes England’s priorities and the bigger picture. 
· Looks for patterns and relationships across differing and varied sources; continually develops clear strategies and plans for the future 


Creative Thinker 
· Challenging the conventional way of doing things 
· Generates new ideas and commercial solutions in order to improve performance and delivery. 

Analysis and Planning 
· Thinks logically and analytically to get to the core of problems; manages and assimilates complex information resulting in effective decisions based on sound commercial knowledge and expertise. 
· Works quickly and accurately through the planning and prioritising of own workload. 

Leadership 
· Everyone in Homes England has the potential to lead. 
· Articulates the vision in a clear and transparent way; role models through being clearly visible as a leader. 
· Manages change effectively; develops and retains talented people through a clear focus on people development and knowledge management. 
· Promotes team working. 
· Everyone has the responsibility to take ownership of challenges and problems and seek to resolve them. 

Networking and Influencing 
· Proactively develops robust relationships with stakeholders and partners; creates and develops these relationships to increase and broaden spheres of own and Homes England’s influence. 
· Shows sound emotional maturity which has a positive impact when working with stakeholders. 

Communication 
· Communicates with others clearly, concisely, confidently, with consideration and respect in a way that engages the audience and achieves the desired result. 

Focus on results 
· Achieves results through a positive approach. 
· Focuses on goals and targets. 
· Looks critically at systems, policies, processes and procedures. 
· Is able to contextualise KOPs and use to drive successful outcomes and improvements. 
· Enables effective teamwork by encouraging the team to achieve more through combined efforts than by the sum of all their individual parts. 
· Ensures Performance Management processes are used to support and improve staff development, competency and results. 



Values and key behaviours
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	General Responsibilities
Standard to all Homes England role profiles

	· To adhere to Homes England’s Equality and Diversity and Equal opportunities policies in all activities and to actively promote equality of opportunity. 
· To be responsible for your own health and safety and that of your colleagues and all others in the workplace, in accordance with Homes England’s Health and Safety policies. 
· To demonstrate Homes England’s core values in all working relationships within the workplace 
· To work in accordance with Homes England’s Data Protection Polices and adhere to the Homes England’s Freedom of Information policies where appropriate. 
· To undertake such other duties as may be reasonably expected. 
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Impactful

We combine our
commercial expertise
with social purpose to
deliver value for
money and maximise
our positive impact

Accountable

We are empowered to
lead by example, take
responsibility for our
actions and speak up
for what’s right

Innovative

We are bold, creative
thinkers who embrace
change, never stop
learning and always
look for a better way
to do things

Inclusive

We recognise and
value everyone as
individuals and draw
strength from our
differences

Collaborative

We share information,
align priorities, and use
our collective
knowledge and
experience to achieve
great results





